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Let it be known to all who enter here
that Christ is the reason for this school.
He is the unseen
but ever-present Teacher in its classes.
He is the model of its faculty and
the inspiration of its students.



ST. JOSEPH SCHOOL
10 SCHOOL HILL ROAD
BALTIC, CT. 06330
(860) 822-6141

August, 2007

Dear Parents,

Welcometo St. JoseptSchool! The administrationfaculty, andstaff look
forwardto working in partnershipwith all of you to providea quality educatiorthat
will prepareeachstudentfor his/herfuture, not only on this earth, but also in
eternity. We areso proudto saythatour schoolhasprovidedthis solid educational
foundation for 130 years!

Your choice of a Catholic educationtells your child that you are
concernedabouthis/hertotal development. May God rewardyou for the many
sacrifices that you make in order for your children to attend St. Joseph School.

This is the policy book for St. Joseph School. It is important for each
parent and student to be familiar with, support, and adhere to the policies outlined in
this handbook. Please do not ask for exceptions except when absolutely necessary.
A studentOs attitude toward policies often reflects that of his/her parents and that
which is expressed at home.

God hasentrustedyour mostprecioustreasurego us. We, at St. Joseph
School, take very seriously this unique and important task of educatingyour
children. Let us pray andwork togetherfor the goodof the entire St. JosepHamily.

Parents/guardianss well as studentsmustsign the attachedinsertand
returnit to the schooloffice assoonas possible. Thankyou in advancefor your
cooperation

God bless you,

Sister Mary Patrick, SCMC
Principal
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Saint Joseph Schoolserves GodOschildren from the Southeastern
Connecticutareain pre-kindergartethroughgradeeight by offering over 125years
experiencen Catholiceducation. In our small and secureclassroomsettings,the
uniqueblendof religioussistersandlay teachergprovidesa solid Catholicacademic
programaimedat accommodatingnd challengingindividual studentspy preparing
them for this world and the next.

Catholic Identity

While mostof thereligion curriculumat St. JosephSchoolis genericto all
Christian denominationsdoctrinesand practicesthat are specific to the Roman
Catholic Churchare the core of our Religion curriculum. Although non-Catholic
studentsarenot expectedo adhereto Catholicpracticestheyareexpectedo regard
our practicesand beliefswith respectandto participatein classdiscussionsNon-
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Catholic studentswill be expectedto accompanythe classto church and are
welcome to participate in liturgical celebrations.

Philosophy

_SaintJosephSchooltakesasits primary reasorfor existencehe command
of JesusOGaeachall nationsteachthemto observewhat! havecommandedou.O
(Mt 28: 19,20)

We provide a soundacademiccurriculum, which incorporatesGospel
values. The atmosphereat Saint JosephSchoolis structured,purposeful,and
conduciveto learningself-discipline. Socialand emotionaldevelopments learned
according to the teachings of Christ.

Goals and Objectives

To incorporateGospelvaluesinto the daily life of the schoolcommunity,
St. Joseph School:

offers a soundreligion curriculum basedon the Magisteriumof the
Church.

providesan environmentwhich offers varied opportunitiesto live the
faith.

servesthe parish,community,and worldwide missionsthroughvarious
outreach programs.

To fosterthe academicsocialandemotionalgrowth of our schoolfamily,

St. Joseph School:

providesa challengingacademicprogramin accordancewith Diocesan
and state requirements

offers opportunitiesto practicesocial interactionwithin the schooland
community.

nurturesa positive self-image as well as encouragesself-discipline
through growth in responsibility and accountability.

Respect for individuals

In keepingwith Christianvaluesandrecognizingthe valueof eachperson,
we at St. Josephinsiston respecfor eachperson. Harassmentvill not betolerated,
whetherit be verbal,physical,or sexualharassment.Threatsagainstindividualsor
the generalsafety of all will be dealtwith very seriously. The consequencesf
thesebehaviorswill be determineddy the seriousnessf the violation andmay result
in suspensiomr expulsion. The dignity andsafetyof eachindividual personwill be
safeguarded by the administration, teachers, and staff.



Responsibilities of Students

St. Joseph School students are expected to:
speak politely to every person they come in contact with during the course
of the school day;
respect themselves and others by keeping hands to themselves;
respect the property of others and never use the belongings of others
without permission;
be prepared for class at all times including studying for tests and quizzes
and handing in homework and class assignments on time;
perform his or her duties with the highest degree of effort;
have a serious attitude in the classroom;
have respect for school property and materials;
conduct themselves in an orderly fashion which will aid in the learning
process of others;
Taking these responsibilities seriously will enable students to reach their
academic potential.

Responsibilities of Teachers

St. Joseph School Faculty and Staff will:
perform their duties to the highest standard of professionalism;
set a good example of Christian behavior;
be charitable and tolerant of others;

Becausethe distinctive purposeof the Catholic schoolis as a teaching
organization,and becausethe studentlearnsnot only from formal but informal
associatiorwith the teacherthe teachersemployedat St. JosephSchoolnot only
have knowledgeof the faith adequateo teachits contents,but also live out the
practicaldemandf the faith in their daily lives. The teacheranustcomply with
the schoolOphilosophyderivedfor the generalprinciplesof Catholiceducationand
possess necessary professional qualifications.

Responsibilities of Parents

In order to ensure success for each student, parents need to:
provide adequate time, space and materials for students to do homework;
monitor homework;
review and sign papers as requested by the teacher;
insist that the student assume responsibility for his/her own work;
see that their children arrive to school on time;
support and adhere to all policies of St. Joseph School.

It is the responsibility of every parentto uphold the valuesand high
standard®f St. JosephSchool.Eachparentshouldsupportthe policiesandwork as
partof ateamto impartto "our" childrenthat responsibilitywill takeusbeyondthe
academiavorld. A parenthasthe responsibilityto be a good examplein Christian
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behaviorandto communicatea positive attitudeaboutschoolandlearningto their
children. Parentalinvolvementwith the school,working with teachersandreading
to their childrenarethe kinds of thingsthat positively influencestudentiearning.We
welcome all parents to the partnership of educating their children.

Accident Insurance

St. JosephSchoolis enrolledin an accidentinsurancepolicy with Bailey
InsuranceAgency. Each studentis coveredfor any school-relatedaccident.The
coverageextendsdoor-to-door,from the time the studentleavesfor schoolin the
morning until he/shereturnshomein the afternoon.lt also involves any school-
sponsoredextra-curricularactivities 12 monthsa year* If parentshave health
insurancethis policy will coverexpensegi.e. deductiblesgtc.) over their existing
insurance.

If parentshaveno healthinsurancethis policy will pay for all covered
expenses on a primary basis.

If anaccidentoccurs,contactthe schooloffice for anaccidentreportform.
For more information aboutthis insurancecontactBrian Cole at Bailey Agencies
(446-8255)

Admissions Policy

The St. JosephSchooladmissiongolicy adherego the following tenetsat
the discretion of the principal:

Incomingstudentsaretestedto discovertheir readingcomprehensiotevel

andcompetencén mathwhich enablescorrectand appropriateplacement

in class.

Incoming studentsmust presenta transcriptof his/herrecordsfrom the

previousschool. The principal may also require a period probationto

ascertainif the schoolcan adequatelymeetthe needsof the individual

studentandwhetherthe studentis ableto adjustto the academiclimate of

the school.

No child will be acceptedat St. JosephSchoolif in the judgmentof the
administrationof the schoolit is felt that this schoolcannotmeetthe educational-
developmental needs of the child.

In its admissionpolicy, St. JosephSchooldoesnot discriminateon the
basis of race, sex, creed, or national origin.

During the regularly scheduledperiod for registration,the following
criteria is usedto admit studentsto St. JosephSchool. After the deadlinefor the
registration period, students will be admitted on a first come, first serve basis.

Children from families already enrolled in the school

Children from the St. Mary of the Immaculate Conception Parish
Children from non-parish families where there is no Catholic School
Non- Catholic children
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After School Help

All teachersare readyto aid their studentswith schoolwork and are
availableto give extra help. Ordinarily it is the student'sresponsibilityto make
arrangementsvith his/herteachersfor this instruction, however,a teachermay
arrangefor a studentto stay after schoolif he/shebelievesit is in the child's best
interest. Parentsmustgive written permissionfor a child to be in schoolduring
after-school hours.

Athletic Code of Ethics

Participationin extra-curricularactivities is limited to studentswhose
academicand behavioralefforts indicate that they are capableof representingSt.
JosephSchoolas good sportson and off the court. A gradeof "F" in one major
subjector two "DOs'in any two-subjectareasdisqualifiesa studentuntil the middle
of the next marking period, at which time his/her eligibility will be reconsidered.

Goodsportsmanshifs expectedat all times. Failurein this mattercould
resultin removalfrom the team. The Principalwill makethe final decisionin the
matter after consultation with the coach and homeroom teacher.

All studentsmust comply with directivesof the town/stateconcerning
physicals, etc., before beginning practice on any sports team.

Studentsare responsiblefor all uniforms and equipmentissuedto them.
Thesemustbe returnedto the schoolat the end of the season. A studentfailing to
do so will be billed for the unreturneditems, or items that are damagedhrough
improper use.

Studentsmust arrangefor parentsto pick them up at a designatedime
after practice and games to avoid long waits. Students must always be supervised.

Attendance
5113 " Principals shall be responsible for the regular school attendance of students”

5113.1" A written requestfrom parentsor guardianss requiredfor a child to leave
schoolbeforethe time of dismissal.The requestmust clearly statethe reasonfor
early dismissal.No pupil shouldbe releasedrom schoolduring the day without the
written requesbf the parent.Studentswill bereleasednly to parentsor to someone
definitely authorizedby them.A pupil who is ill will not be senthome,but should
be called for by his/her parent or other authorized person."

5115" The principal shallbe responsibldor seeingto it thatan attendanceecordis
maintainedfor eachstudent.In additiona recordfor eachstudent'sattendancehall
be entered annually on his permanent record."
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Serious consideration for retention will be given for absence in excess of 20
school days. A student may have to attend summer school to make up for lost
time and skills.

Frequent absence is extremely detrimental to the student's academic progress. In the
event of an absence, parents are asked to:

1. Call the office before9:00 a.m.on the first day of the absencendgive thereason
for the absence.If no call is madeto the office, then the schoolwill contactthe
parent(s) at home or at the place of employment.

2. Senda written notewhenthe child returnsto schoolafter beingabsentor more
than one day, giving the dates of the absence and confirming the reasons.

3. Assignmentswill be availableon the OHomeworkSiteOon the SJSwebsite. If
parentsdo not havelnternetaccessthenthey shouldcall the office for assignments..
A note may be sentwith a sibling and he/shemay get the assignmentgrom the
teacher.

* A parent/guardiamay requestmissedassignmentsfter one day of absencethe
teacher will prepare work if time permits.

Each child must have an EmergencyReleaseForm in the office If the
child becomessick in school, the parent/guardiarwill be contactedfirst. If a
parent/guardiarcannotbe reached then the emergencynumberwill be used.A
parentor a designatedepresentativenustcometo the office for the child. He/she
will not be dismissed from a classroom or sent home alone.

If it is necessaryor a child to havean early dismissala parentmustsend
a note to the office prior to the appointedtime. Again, a parentor a designated
representativenustcometo the office for the child andsignthe logbook.Otherthan
the regular daily dismissal,no child may leave the school directly from the
classroom, nor leave the school without a parent or guardian.

All appointments with doctors should be made outside of schooltime.
Emergenciesare exceptions Family vacations should coincide with scheduled
vacationson the schoolcalendar. We strongly urge parents to cooperatein this
policy. We cannot educatechildren who are not in school In the rare eventthat
time mustbe takenduring the schoolday, a note of explanationmustbe sentto the
principal. Advanceassignmentsirenot in keepingwith the schoolpolicy; therefore
pupils are responsiblefor any work missedand areto conferwith their teacher(s)
upontheir returnto schoolfor the assignmentsnissed.Parentsare to remember,
however,that classpresentationgnd discussionsan neverbe madeup, and that
some students never catch up.

When a studenthas beenabsentit is his/her responsibility to make
arrangementwith the teacherto catchup on the missedlessonsto checkthe make-
up work thatwasdoneat home,andto take any missedquizzesandtests.A student
is given one day per eachabsentday to makeup work andtaketestsand quizzes,
although this may be adjusted according to the discretion of the teacher.
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Arrival and Dismissal

Students are expectedto be dropped off in the St Mary of the
Immaculate Conception Church parking lot no later than between8:15 and
8:25 a.m. The schoolday officially starts at 8:30 a.m. All studentsareto usethe
crosswalkandwait for directionfrom the crossingguard. Studentsare expectedo
comedirectly into the schoolbuilding throughthe downstairsentrance. Pleasesee
ExtendedDay Care for information about supervisionbefore and after regular
school hours. Parentsmay not accompanystudentsto their classroomsunless
specialoccasionswarrantit. Shoulda parenthaveto give a messageit mustbe
giventhroughthe office. This is to maintainan educationahtmospherén the school
building.

If a student'sordinary mode of transportationis changed parentsare
expectedo senda noteto the homeroonteachemwho will, in turn,inform the office.
If the mode of transportation changeneedsto be madevia phone, pleasecall as
early as possiblein the day, no later than 2:00 p.m. Calling in to changethe
mode of transportation should be a rare occurrence.

Parentsaareaskedto parkin the churchparkinglot. Parkingnearthe main
entranceof the schoolis not ordinarily allowed unlessclearedby the principal.
Situations such as needing disabled parking, unloading or loading supplies,
transportingvery youngchildren, etc. may merit a specialpermissionto be granted
by the principal. Excessivelyparking nearthe main entrancecan easilybecomea
safety issue.

No studentwill bereleasedo anypersonwho is not listed on the Release
Information Form to be completedat the beginningof the year by the parentsor
legal guardians. During the yearthis information may be changedf the parentsor
legal guardiansmakethis changein writing; changeson the Releasenformation
Form may not be granted over the phone.

Birthdays

Birthdays are recognizedas specialdays for the children. Parentsare
invited to sendin cookies,cupcakesor popsiclesfor the classmatesf the child. If
your child wishesto alsoprovide a treatfor the teacherspleasepreparea separate
plate for the teachers@om ratherthan having the child/childrenwalk to each
classroondistributingtreats. This will lesserthe disruptionsduring the educational
process.

Invitationsto partiesoutsideof school(e.qg.birthdayparties)may be given
out to the children at school only if they are given to every child in the class.
Sensitivity to the feelings of othersrequiresthat everyonein the classreceives
invitations or no one in the class receives invitations.
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Books B Equipment B Materials

Generalsupplies,i.e., paper,pencils,glue, crayons,mustbe providedby
the parent or guardian. No white-out is to be used by students.

School books which are the property of the school must be properly
covered Studentsareto havea schoolbagor backpackin which to carry their
books and papers. No backpackscontainingwheelsare to be usedunlessthe
backpackcontainsa handle with which it can easily be carried. Any books
belonging to St. Joseph School that are lost or damaged will be billed to the parents.

St. JosephSchoolis not responsibléor lost articles. Your childOsiame
shouldbe put on the inside of his/herschoolbag, lunch box, sweatersandjackets,
uniforms, pants,shirts, etc. Pleasecheckour schoolOtost & Foundwhen your
child is missing any of these items.

Electronicdevicessuchas CDOsCD players, gameboysandcell phones
arenot allowedin St. JosephSchoolunlessthey areto be usedfor an educational
purposeandare approvedoy the teacher. No toys areallowedin St. JosephSchool
exceptif for useduring the ExtendedDay Program;they must be storedin the
studentOsackpackduringthe regularschoolday. Occasionallya child maybringin
a toy as part of OShow and Tell.O

Cafeteria Rules

In orderto createan atmospherehatis healthyand conduciveto pleasant
dining, the students need to attend to the cafeteria rules set up accordingly:

There are to be subdued tones of conversation at all times;

It is understood that no food is to be thrown and no running or shouting is
to take place during the cafeteria period;

Studentsare expectedo remainseatedduring the ordinary lunch period
and not walk around the cafeteria;

Spills arethe responsibilityof the studentsandthey are expectedo clean
any untidinessaroundtheir areaafter eachmeal. It is alsoimportantto
throw all waste in the garbage and stack trays neatly.

Food waste should be kept to a minimum.

Care of School Property

Studentsareresponsiblefor the propercareof the schoolproperty. This
includesthe schoolgrounds,schoolbuildings, equipmentand any schoolmaterials.
Studentswill be expectedto make restitution for damageto school property,
including the loss and defacemenbf textbooksand/orlibrary books.Studentsare
also expected to show respect for the belongings of other students.
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Communications

All communications/fliergo the parentswill go homewith the youngest
child in the family in the form of a OWednesdagnvelope.OThe noticeswill be sent
homein the Wednesdaenvelopewith the parents@ameonit. The envelopeis to
be returnedto schoolthe next day empty,unlessreturningforms. The chargefor a
lostenvelopes $1.00andis to be paidto the schooloffice in orderto receivea new
one. Also, all weekly lettersandpertinentinformationaswell asvariousforms can
be downloaded from our website.

Concerns Regarding School Personnel

Concerndnvolving individual schoolstaff membersshouldbe discussed
directly with the staff memberconcerned.If this doesnot bring abouta satisfactory
resolution,the mattershouldthen be referredto the schoolprincipal for studyand
possibleresolutions. If this doesnot settlethe matter,it shouldthenbe broughtto
the pastorfor consideration.At the discretionof the principal, seriousmatterswill
be broughtto the SchoolBoard. The Superintendenwill intervenein the matter
only if the concern cannot be satisfactorily resolved at the local level.

Conferences

Conferencesvith teachersarestronglyrecommendedsoftenasthereis a
need.Conferencesvill only be grantedby appointmentAny parentwishingto seea
teachershould senda note to the teacheror call the school office and requesta
returncall from the teacher PlannedParent-Teacheconferencesvill be scheduled
during the year, but if you feel a problemexistsat anothertime, do not hesitateto
schedulea conferenceA teachemay alsocontacta parentto requesta conference.
When a problemexists, pleasecontactthe classroomteachemefore contactingthe
principal since the teacherknows the child and the situation much better.If a
problem still remains after the discussion, then contact the principal.

Curriculum

61400TheCatholicSchoolmustbe distinguishedy its uniquecurriculum
which strivesto integratereligious truths with life. The curriculum should be
designedo provideinstructionandnot only in humanknowledgeandskills but also
in religious truths and values. It is the teacherOsesponsibilityto provide this
integrationthroughthe useof materialsand his/herown knowledgeandability. As
the educationaleader the principal mustinsurea well-balanceccurricularprogram
which includes academicsand religious orientation and which stressesthe
importanceof serviceto the school community as well as to the parish.O In
accordancevith the abovepolicies,studentsaredividedinto smallergroupswithin a
classto meettheir individual needsin LanguageArts and in Math whenever
necessary.Groupingsarealwaysflexible sothosepupils may movefrom onegroup
to another.
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Detention

Pupilsareto be given twenty-four hour notice beforea detentioncanbe
served.A slip explainingthe reasonfor the detentionwill be senthomewith the
studentto be signedby the parent/guardiamndis to be returnedto the teacherthe
following day. If the slip is not returned,anotherdetentionmay be given. The
lengthof a detentionis ordinarily an hour.No studentis exemptfrom a detention It
is the responsibility of the parents to provide transportation.

The following instances merit a Detention:

Reports of misconduct on the bus

Fighting on the school grounds

Rough games that risk injury to students and/or clothes

After 3 tardy slips have been issued to a student

Any offensewhich at the teacherOer principalOdiscretion merits a
detention

Discipline

It is in keepingwith the philosophyof St. JosephSchoolto encouragend
to assiststudentsin achievingage-appropriateself-discipline. A healthy self-
disciplinewill helptheindividual studentgrow andwill createa safeandproductive
environmentfor all concerned.In the eventthat studentsexhibit behaviorcontrary
to our philosophyandinterferewith the growth of otherstudentsmeasuresvill be
takento reversethis behavior,keepingin mind the good of the individual student
and the class and the school as a whole.

Courtesy and respect are the hallmarks of St. Joseph School staff and

students and is expected to be shown at all times. Courtesy and respect should be

illustrated in the following ways:
Students should feel comfortable in greeting visitors when they meet
them in the hallways and stairwells

When passing through a doorway, good manners dictate that the student

step aside and hold the door open for the adult passing through.
Students should always look behind them when passing through a
doorway to hold the door for the next person coming after them.
Students will stand and greet classroom visitors and make them feel
welcome.

To create an atmosphere conducive to learning throughout the school
building, students are asked to be as quiet as possible in the corridors and on the
stairwells at all times. For safety purposes, no running is ever allowed in the
building. Gum chewing is not allowed anywhere on school property, including the
bus.
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Dress Down Days

Occasionallyduring the schoolyear studentsare allowed to havedress
down days. Whenthis occurs,studentsare able to wear casualclothes. Casual
clothesmustbe neat. No jeansmay be worn. Pantsmay not havefrayed edgesor
holesin them. T- shirtsmay be worn, but no offensiveor doublemeaningwordsor
graphicsmay beimprintedon the shirt. No sleevelessops,skirts shorterthanthree
inchesabovethe knee, or short shortsmay be worn. GirlsGtops shouldbe long
enoughto tuck into skirt or pants. Midriff is notto show. The principalwill let the
studentsknow when shortsmay be worn as part of a dressdown day. The school
reservesthe right to make the final decisionwhethera childOscasualwear is
appropriate for the school setting.

Extended Day Care

ExtendedDay beforeschoolis availablefrom 7:30 am - 8:15a.m. No
studentmay be droppedoff at schoolbefore7:30 a.m. and left unsupervisedthe
parentmustenroll the child in the Before CareProgram. In_the eventthere is a
late opening due to inclement weather, Before Care will be available no earlier
than 1 hour before school begins.

ExtendedDay after schoolis from 2:45pm B5:15pm. It is alsoavailable
on half daysfrom 12:45pm B 5:15 pm. Should there be an early closing due to
inclement weather, there will beNO EXTENDED DAY PROGRAM .

The cost of Extended Day Care is $3.50 per hour.

If a child is to be picked up from the ExtendedDay Careafter schoolby
someone other than a parent, this must be stated in writing.

Any child/ren being picked up after 5:15 p.m. will be chargedan
additionalfee of $6.00andthe child/renwill be broughtto the Motherhouseo be
picked up there.

The EXTENDED DAY PROGRAM will not_be available on the following days:

Wednesday, November 21

Friday, December 2%

The last day of school.

Field Trips
Each classmakesat leastone trip of an educationalnatureeachyear.

Field trips area privilege. Parentpermissionfor suchtrips is necessary.Formsare
senthomefor parentOsonsentand signature. If the signedpermissionslip is not
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returnedto the school,the studentmay not participatein the trip. No permission
will be accepted via the telephone.

Parentsmust cover the cost of the arrangement$efore a child may
participatein a field trip. Efforts are madeto keepthe costto a minimum. The
teacheiis the supervisorof the trips andis responsibldor all the decisionsaremade.
Parentsareencouragedo be chaperoneshe numberlimited to the spaceavailable.
Parentsmay not transportstudentson field trips unlessthey have followed the
proceduresoutlined by the Dioceseof Norwich underthe Safe Environmentfor
Children policies.

Uniforms areto be worn on classtrips unlessthe principal approvesother
appropriate dress.

According to Diocesan policy, no overnight field trips are permitted.

A teachemay makea requestor a child to missafield trip if he/shehas
not beencompletingschoolwork or hasbeencontinuallymisbehaving. In the event
that a studentwould missa field trip dueto thesecircumstancesyo refundsfor the

trip will be given.

Fund Raising

Since tuition doesnot cover the cost of the salaries,maintenanceand
educatiomprogramsit is necessaryo do a certainamountof fund raisingin orderto
balancethe budget. Eachfamily is encouragedo take part in the fund raising
activities that take place during the schoolyear. Cooperationin this respectis
vitally important to the schoolOs actual existence.

Honor Roll

PrincipalOs Award

A studentmustreceivean OACaveragg90) in eachof the major subjects:
Religion, Reading English,Math, Science and Social Studies. A studentmusthave
an OS@r a satisfactorygradein otherspecialsubjectssuchas PhysicalEducation,
Art, Music, and Computer. No negativeremarkmay appeartin conductor effort for

any class.

High Honors

A studentmustreceiveall OAOsénd one OBAn eachmajor subject. A
studentmust have at least an OSQyradein all other subjectssuch as Physical
Education,Art, Music, and Computer. No negativeremarkmay appearin conduct
or effort for any class.

Honors
A studentmustreceiveall OBOsiB eachmajor subject. A studentmust
have at least an OS@radein all other subjectssuchas PhysicalEducation,Art,
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Music, andComputer No negativeremarkmay appeatin conductor effort for any
class.

Immunization

If your child hasreceivedany immunizationsfrom your doctor, notify the
school nurse, and the health record will always be up to date.

In Case Of An Accident

The school office should have on file each parentésome,work, and
emergencyphonenumbersBoth the healthoffice andthe parentswill be notified of
any accident.No child is ever senthome without the parentor guardianbeing
notified.

In the eventthat issuesarisein schoolregardingchild abuseor AIDS,
Diocesanpolicies will be followed. Pleasecontactthe office if you needmore
information.

Injuries

If a student'saactivitiesarelimited dueto aninjury or a healthproblem,a
written note from a doctoris required.Studentswill not be excusedrom physical
education classes without a note.

Intellectual Integrity

Given the easeand proliferation of technology,it is moreimportantthan
ever to safeguardeach child's intellectual development.We are committed to
promoteeachchild'shonestyandintegrity in goodwork habits,organizationakkills,
and time managemenproceduresyhich enablesstudentsto developand express
ideasand to becomemore self-confident.Taking materialsfrom any sourceand
presentingt asone'sown is plagiarism.lt is morally wrong and unacceptablelf a
teacherdetermineghat a studenthasplagiarized the parentwill be notified andthe
studentwill beresponsibldor re-doingthe assignmentThe principalwill determine
the consequences of the act of plagiarism after consultation with the teacher.

Lost and Found
Clothesanditems suchas boxesor thermosesnust be markedwith the

childOsame. Clothesfound thatareunmarkedwill be placedin the Lost & Found
box outside the principalOs office. Students are responsible for their own items.
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Lunch

Hot lunchwill be serveddaily in the Academyof the Holy Family dining
room. All hotlunchstudentswill beled overto the cafeteriaby a staff memberand
will eattogether. Studentswill remainin their homeroomsfor bag lunch. A
monthly menuwill be senthome. Studentsmay buy ticketson a weekly or monthly
basis. The tickets are sold only on Mondaysor the first day of the schoolweek.
Cost of lunch without milk is $1.75,and _ pint of milk is sold for $.25 cents.
Studentswho forget their lunch or have no lunch ticket will be serveda peanut
butter and jelly sandwich. $1.00may be chargedfor a peanut butter and jelly
sandwich if a child consistently forgets his/ her lunch.

Money

Collectingmoneyfor any purposemustbe clearedwith the principal prior
to the collection Any moneysentto the schoolfor milk, hot lunch, snacksbooks,
etc. mustbein an envelopewith the pupil's name,grade,and purposeof the money
clearly indicated.

No School Announcements/Late starts/Early Dismissal/Emergency cClosing

In the eventof inclementweatheror of any needto cancelclassesSt.
JosephSchoolfollows the SpraguePublic SchoolSystem.Schoolcancellationsand
early closing announcementare broadcastover severalradio stations:WICH
(1310),WNLC (1510),WSUB (980), WCTY (97.7), WILI AM WILI FM and
Channel 30 aswell ason OWeatheWatchGon our website. The announcement
may or may not specifically nameSt. JosephSchool. It may mention"Sprague
ParochialSchools"or it may just say OSpragué&chools.Oln any case,we are
includedin the announcemeniGenerallywe do not makethe decisionsto delay or
cancel school; we follow the Sprague Public School System.

Parent Educator Parishioner Group (P.E.P.)

We encourage every parent to become an active member of the home-school
association.
As a home-school association we:

Attend scheduled meetings of the home-school association;

Assist the schoolin its continuing goal of improving the quality of
Catholic education;

Promotea clearerunderstandingf the mutual, spiritual and educational
responsibilities of parents and teachers;

Assistin St. JosephSchoolfinancesby raisinga portion of the schoolOs
income. The portion or percentagds to be determinedjointly by the
school board, pastor and principal.

17



Playground Rules

The purposeof recesss to give the studentsan opportunityfor exercise
and relaxationbetweenclasses. With this in mind, the following directivesare
given to students who engage in indoor or outdoor recess:

Studentsare expectedo respecthe teachersand/orparentvolunteerson

recess duty at all times;

Studentsareto bein the play areawherethe personson duty are ableto

see them at all times. Students are not to play around parked cars;

Studentsare encouragedo include everyonein their gamesand play as

much as possible;

Excessiverough play or any behaviorthat would endangethe safety of

others is to be avoided;

No physical contacts, hands off.

Refund Policy

Theregistrationfeeis not refundable. The book feeis refundableuntil the
child receivesthe books. Tuition is proratedafter Octoberanduntil April 30". No
refunds are given after April 30

Report Cards

5124" Written reportsshall be issuedto parentsthreetimesa year.The
report shall include information on the student'sacademicachievementattitude,
behaviorandattendanceFailure mustnot comeasa surpriseto parentswho havea
right to notificationandwarningsothey cantakethe necessargtepsto ensurebetter
school work on the part of their child."

Reportcardsaredistributedon November28", March 7", and June2d".
Progresseports aresenthomeon Octoberl0", Januaryl6", andApril 239 If a
student'sprogressis judgedto be deficient, the parentwill be notified. Deficiency
reports will be sent home as needed

Required Notes
Notes from home are required to give an explanation of:
an absence on the day of return
tardiness on the day itself
a uniform code violation the same day itself
missing homework in an emergency
a reason for early dismissal
a change in the usual dismissal routine (going to a friendOs house, etc.)
a rare appointment which requires the studentOs absence
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Retention Policy

Parentof studentawith any seriousacademidifficulty will be notified by
the secondrimester.Somefactorsthat might makeit necessaryor a child to repeat
a grade are:

Failure to achieve academic potential at a particular grade level,
Frequent absenteeism and/or tardiness;

Lack of social, emotional or physical development which inhibits
performance.

Promotion/Graduation Requirements

All studentsare requiredto passall major subjectsor the year. Any
studentwho fails a major subjectfor the yearwill be requiredto makeit up through
an approvedutoring programor summerschoolprogram. No studentwill graduate
from St. JosephSchoolunlesshe/shehaspassedll major subjects. The Principal
reserves the right to make decisions regarding the academic status of students.

School Bus Policies

Studentsshall board or leave the schoolbus at his/herdesignatedstop
unlessa written requesthasbeenmadeby the parentto do otherwise. This request
must be approved by the school principal and given to the bus driver.

All passengerare under the generalsupervisionof the public school
Superintendenbdf Schoolsand the direct supervisionof the driver while on the
school bus.

All studentsshouldbe at the busstopat leastfive minutesprior to the bus
expected bus arrival (weather permitting).

The busdriver will not wait for studentsat the pick up point beyondthe
expected departure time.

During the school year, the school busesshall be used only for
transportationof students,exceptin extremeemergencies. In such casesthe
superintendent of Schools must grant permission.

School Bus Rules

Follow the directions of the bus driver or other adults in authority;
Remain seated while the bus is in motion;

Keep hands, feet, and objects to yourself;

Respect others;

Use appropriate language;

Not play on the bus;

Not run and play at the bus stop;

Eating, drinking or gum chewing is not permitted on the bus;
Observe state and federal motor vehicle laws. (Sec. 14-175).
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Keep any balls brought to school for recess in a bag while the student is in
transit.

The following is prohibited:

Fighting or causing injury to another.

Opening, entering or exiting by the emergency door except in an
emergency.

Acts of vandalism.

Students in violation of the above rules will be reported in writing to
the principal and parent.

Reportsfrom the SpragueSchool Office concerningmisconducton the
buswill resultin a detentionthatwill ordinarily be servedon the following day.
Three written reportsfrom the SpragueSchool office will resultin a suspension
from the useof the busfor a periodof time. Thefirst periodof suspensiomill result
in athreeday lossof busprivileges;the secondperiodwill resultin a five dayloss
of busprivileges;thethird periodwill resultin a sevendaylossof busprivilegesand
will necessitata conferencewith the parentsor guardiansof the studentinvolved.
Any questions regarding a bus problem should be directed to the Bus Company.

Standardized Tests

In keeping with Diocesan School Policy, the standardizedtests
administerechrethe lowa Testsof Basic Skills and Testof Cognitive Skills. This
yearthesetestswill be administeredo studentsn Grades2-8 Septembeg4 b 27,
2007. Thesetestsaregivenfor diagnosticreasonsand thetestresultshelpteachers
to ascertainstudentOstrengthsand weaknesseslt also affords the administration
andthe staff the opportunityto evaluatethe curriculumandaddressny deficiencies.
To ensurethe bestuseof the testingprogram,the DiocesanSchool Office provides
in-service workshops for all teachers.

Student Health

Admission to school requirements

The following healthimmunizationsare requiredbeforea child will be allowedto
enter school:

DPT b all studentsenteringkindergartenwho are 48-71 monthsof agemustshow
proof of havingreceivedat least4 dosesof DTP/DtaPvaccineand 3 dosesof polio
vaccine with at least one given on or after the fourth birthday.

MMR ball studentsenteringkindergartenrmustshow proof of havingreceivedtwo
doses of the vaccine

HIB B vaccine is required for students entering school before age 5

HBV b any child born after Jan.1, 1994, must show proof of 3 dosesof hepatitis
vaccine.

All 7" grade students must show receipt of at least one dose of hepatitis vaccine
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All studentsborn after Jan. 1, 1997, must show proof of immunity to varicella
(chicken pox)

Proof:

age-appropriate immunization

signed and dated statement by physician that child has already had chicken pox
Physical exams before entry into kindergarten dhgrade

Tuberculosis Test B required on all mandated physical exams

Re-admission to School After lliness

A doctorOsertificate allowing the child to returnto schoolis required
following an absenceof five consecutivedaysfor reasonof illness. Saturdayand
Sundayareincludedin thefive daysif the child hasbeenabsent-riday andthenthe
following Monday.

Screening Procedures
Each year the following screening procedures are carried out:

Vision screening- K - Grade 8.

Hearing screening- K B 8

Postural screening: Grades 5 - 8

Physical examination-Grade 6 (either by private or school physician)

Physical assessments must include the following:

Hematocrit or hemoglobin tests

Weight, height and blood pressure

Updating of immunizations

Vision, hearing, postural and gross dental screening
Health history, as doctor feels appropriate

Tuberculosis Screening- complete screening by physician
Sickle Cell- at doctor's discretion

Children who are sick should not be sent to school.

Medicationsin School:Section10-212aof the ConnecticutStateStatues
requireswritten authorization signedby the physicianand the parentor guardian,
beforeany medicationcanbe dispensedn school.Authorizationforms areavailable
in eachschool,the Health Office andin mostdoctors'offices. Continuedusageof
medication in school must be renewed at the beginning of each school year.

All medicationsmustbe in the original containersand broughtto school
by a parentor authorizedadult. Medicinesshould neverbe sentin with a child.
Nasal spraysand the like must not be broughtto school unlessorderedby a
physician.In casesof medicinebeingtakenfor a single occasionor for a brief
period of time, a parentmay come to the school office and administerthe
medication to the student.
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Student Records

Educationrecordswill be kept for each studentand will reflect the
physical,emotional,social,andacademicaspectof a studentOdevelopmentn the
education process.

The Family EducationaRightsandPrivacyAct of 1974,the FederalLaw
known as the OBuckleyAmendmentQrantsthe parentthe right to inspecttheir
child®sschoolrecords,andto requestcorrectionof any informationin the records
thatis inaccuratemisleading,or a violation of the childOsight to privacy or other
rights. The law also guaranteeshe confidentiality of schoolrecords. St. Joseph
Schoolalso abidesby the Buckley Amendmentwith respectto the rights of non-
custodialparents. In the absenceof a court orderto the contrary,the schoolwill
provide the non-custodiaparentwith accesgo the academiaecordsandto other
school-relatednformationregardingthe studentIf thereis a court orderspecifying
thatthereis to be no informationgiven, it is the responsibilityof the custodialparent
to provide the school with an official copy of the court order.

Suspension/Expulsion

Suspensiomeansthat a studentis excludedfrom classesandall school
activitiesfor a given amountof time. During this time the studentis expectedo be
at homeand/orunderthe supervisionof parentsHe/sheis given schoolassignments
that areto be completedand handedin upon his/herreturnto school.During the
period of suspensiona studentis not to bein school,on the schoolpremisespor at
schoolfunctions. Expulsion meansthat a studentwill be permanentlywithdrawn
from the schooland is thereafternot expectedto be found in the school,on the
premises, or at any school-sponsored function.

Suspension will be imposed for the following offences:
Repeated disobedience or failure to observe school policies;
Disrespect towards any school personnel;
Destructive behavior toward another student or school property;
Harassment or bullying of another student or students;
Any form of threatening a teacher or another student;
Fighting on school grounds;
Possession of matches, lighters, cigarettes, firecrackers, knives or
potentially dangerous materials;
Possession of any controlled drug.

Threatening harm to oneself or to others will be taken seriously. This
includes verbal or written threats.

Multiple detentions may lead to suspension.
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Smoking, use of alcohol, use of drugs or any potentially dangerous
materials(matchesfireworks, etc.) at a schoolactivity, on schoolgrounds,or at a
schoolfunction of any kind will resultin suspensiomr expulsiondependingon the
gravity of the offense.The proximity of graduationwill not exempta studentfrom
punishment.

5144" In all matters particularly suspensiorandexpulsion,the Christian
well-being of the individual is to be takeninto consideration.Suspensionthe
temporaryprohibition of a student'sattendanceshall be in the jurisdiction of the
Principal.Suspensioiis invokedonly whenall othermeansof disciplinehavefailed,
or when the offensewarrantsthis action, provided that the student'sparentsor
guardianare officially notified in advancein writing. Expulsion, the permanent
terminationof a student'ssnrollmentis a mostseriousmatter,andshouldbe invoked
rarely and only as a last resort. Expulsionis determinedby the Principal after
consultationwith the Superintendenand the Pastorand may be appealedo the
DiocesarBoardof Education.Prior to the expulsion,the studentandhis/herparents
or guardianmustbe granteda hearingby the Principal.If expulsionis determined,
the Principalshall notify the parentsandguardianof the reasonsn writing, andshall
file a copy of this notice in the Diocesan School Office."

If a studentis accusedof a crime or a seriousmisdemeanoputside of
schooltime and jurisdiction, the administrationof St. JosephSchoolreserveshe
right to suspendhat studentfrom St. JosephSchoolif it hasreasonto believethat
the learningenvironmenwill bejeopardizedr negativelyimpactedoy the studentOs
presence.Teacherswill provide schoolworkto be doneat homeduring the time of
the suspension.St. JosephSchoolis not obligedto provide extra help during this
time of suspension.

After civil authoritiesresolvethe incidentthe future statusof the student
in the school community will be determined by the administration of the school.

Tardiness/Attendance

Attendancewill betakenin the classroomat 8:30.a.m.A studentwill be
consideredardy if he/sheis not in his/herhomeroomby 8:30 a.m. Any student
coming to schoolafter 8:30 a.m. must report to the office and be accompanied
by a parent/guardian to sign in. The studentwill be issueda late slip before
reportingto class. Three late slips will result in a detention. Frequentr habitual
tardiness is disruptive and detrimental to the learning process.

Telephone Calls

Telephonecallsto the schoolto leavemessagefor the studentshouldbe
rare. Studentswill not be permittedto call homefor forgottenitems If forgotten
items are found at home and broughtinto school,they areto be left in the office.
Classroomsare neverto be disturbedduring classtime or dismissaltime. Children
are not allowed to answer the phone during school time unless it is an emergency.
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Telephone Numbers

Pleasenotify the office if your homenumber the numberyou listedon the
emergencyorm, or your addresshangesilt is very importantthatthe schoolhason
file the currentphonenumbersandaddressesf all studentsThe schooltelephone
numberis 822-6141and the Motherhousenumberis 822-8241.However, please
refrain from calling the Motherhousebetweenthe hoursof 4:45and 6:45 p.m. and
after 9:00 p.m. Only call if absolutely necessary.

Tuition Payment Options, Registration and Book Fee Payments

The tuition payment options are as follows:
Payment in full. Direct payment to the school no later than Augtfst 15
Parent receives a $100.00 discount.
Payment through SMART Program in ten equal installments.

All installment paymentsare processedthrough SMART Tuition
ManagemensServices. Thereis an administrativefee of $35.00which is payableat
the time of registration. Paymentsare due on the 10", 20", or 34" of eachmonth,
SeptembethroughJune. If you choosethe SMART program,we will sendyou the
updated packet when we receive them.

The registration fee is $50.00 per family (nonrefundable) and the book fee

is $100 per student.
Tuition Assistance

The school offers sometuition assistanceo thosein need. Applicants
mustcompletethe tuition assistancéorm and submitW-2 forms aswell asa 1040
form for the mostrecenttwo-yearperiod. The pastor,principal, and the finance
committee will determine the eligibility and the amount of assistance.

School Uniform

Thewearingof a schooluniform is specificallydesignedo encouragend
promoteChristianvalues,andshall not reflect currentfadsandtrends. The uniform
should always be neat and clean and the correct size for the child.

Thebasicuniform may be purchasedrom Frog City Threadson 713 Main
Street, Willimantic, CT (across form WILI) and contacted at 456-8145.

Basic Uniform

Uniform-Girls
Maroon Tie B Grades K-8
Maroon Plaid Jumper B Grades K-4
Maroon Plaid SkirtNGrades 5-8
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White Blouse, Long or Short Sleeve B All Grades
Maroon Knee Socks or Leotards B All Grades
Maroon Cardigan Sweater or Vest B All Grades
Heels on shoes may not be more than one inch.

Summer Uniform D Girls

Maroon Tie b All Grades

Maroon Culottes b All Grades

Short sleeve Peter Pan white blouse (with appropriate white
undergarment) Grades K-4

Short sleeve oxford style white blouse (with appropriate white
undergarment) Grades 5-8

Uniform Boys

Gray Twill Dress Slacks B All Grades

White Shirt, Long or Short Sleeve -- All Grades
Maroon Cloth Tie -- All Grades

Maroon Cardigan or V- Neck Sweater -- All Grades
Maroon Vest -- Kindergarten

Brown or black belts are to be worn.

Summer Uniform B Boys

Maroon cloth tie b all grades

Grey walking shorts b all grades

Short sleeve white shirt b all grades

Brown or black belt b all grades

Socks, black or brown shoes b same=gslar uniform B all grades

Shoes:

Pupilsareto weara goodsturdylow heeledtied or buckle shoe,black or
brown. Sneakersreto beworn for gymonly. No schoolshoesmay havehigh tops,
cleats,platforms,or wedges. No clogsmay be worn. Shoelacesshouldmatchthe
color of the shoe. Snow boots are not to be worn in the classroom.

Hair:

BoyOsair may not be below the collar and mustbe kept neat.GirlOshair
mustbe pulled backandout of the eyes.Hair ribbonsshouldbe small, unobtrusive
andthe color of theribbon mustbe containedn the uniform. Any hairstylewhich is
contraryto goodhygiene,is a distraction,or disruptiveto purposeof the schoolwill
not be permitted. Tails, stripesand decorativelyshavedhead styles are to be
avoided.Hair may not be artificially coloredor bleachedandextensionsnay not be
worn. The principal has the final say in this matter.
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Gym Day

Gym uniformsmustbe worn to classby all gradesPre-Kb Grade8. The
official gym uniform and sneakerss to be worn to schoolinsteadof the regular
schooluniform on gym day. Studentsareto wearthe following in a solid blue polo
shirt, navy blue meshshortsor sweatpantsand blue sweatshirt. All of thesegym
clothesmay be purchasedt Frog City Threads Although low-cut ankle socksmay
be worn as part of the gym uniform, they may not be worn with the regular school
uniform.

The summeruniform may be worn from the first day of schooluntil
October ¥, and from Monday, April ZLuntil the last day of school.

Special Note:

The following are not to be worn at St. Joseph School: nail polish,
fake nails, nail tips, hair gel or mousse hairspray, perfume, cologne,make-up,
lip-gloss, or after-shave lotion. Girls with pierced ears may wear one stud in
eachear; boys may not wear earrings or studs. No other body piercing is
allowed. One ring may be worn on each hand; no other jewelry may be worn.

Failure to adhere to any part of the uniform policy may result in a
disciplinary action.

We strongly advise parents to clearly mark all removable clothing,
especially vests, sweaters, and sweatshirts.

Technology and the Internet

St. JosepltSchool hasinternetaccesgo be usedfor educationapurposes.
Properblockshavebeenputinto place. Studentsareresponsibldor accessingnly
appropriateweb sites and reporting any accidentalOhits(f inappropriatesites.
Forbidden behavior regarding technology and Internet use consist of the following:

Sending, displaying, or downloading offensive messages or pictures;

Using obscene language;

Harassing, insulting, or threatening others;

Damaging of computer systems or computer networks;

Violating copyright laws;

Submitting documents from the Internet as a studentOs personal work;

Using another personOs sign-on and/or password;

Trespassing in someone elseOs folder, work, or files;

Intentionally wasting limited resources;

Using the network for commercial purposes;

Revealing a personal phone number, name or address of oneOs self or

another;
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Studentswvho do not comply with the aboveusageruleswill forfeit their
usageprivileges.All studentsandparentsareto sign an OAcceptablé&se PolicyCat
the beginning of the year.

Visitors

1250" Apart from a formal OpenHouseprogram,visitorswill be allowed
to observeclassesonly with the expressconsentof the principal and with prior
notification of the teachersnvolved. Consentshouldbe given only whena visit will
serve a valuable purpose and will not unduly disturb the class."

All visitors to the schoolare expectedo reportfirst to the schooloffice.
No oneenteringthe schoolis to go directly to any classroomNeitherteachersor
classesshould be interruptedduring classtime. The sameprocedureis true at
dismissaltime. Pleasedo not go directly to a classroonduring dismissaltime to get
homeworkor to talk to the teachersPleasewait until dismissaltime is over.If you
have an appointmentwith a teacherafter dismissal,pleasestop at the office and
report your arrival before proceeding to the classroom.

Volunteers

Parentsgrandparentsandotherrelativesareencouragedo volunteertheir
time, skill, andtalentswhenandwherethey areable. Thefirst andgreatesbenefits
of schoolsare the giving of time and talentsto our fund-raisers. Secondlywe
welcomeparentsasaidesin the primary classroomsndfor recessandlunch duties.
Parentsare alsowelcometo be guestspeakersn classroomavherea presentation
would be of interestand enrichmentto our students. Anyone volunteering on a
regular basis must comply with all of the forms from the Office for Safe
Environments. These forms may be obtained from the PrincipalOs office.

Withdrawal

Oncea parentchoosego removea child or childrenfrom the school,and
the parent(s)decide(s)to re-registerthe child/ren, the parent(s)mustmeetwith the
Principal before the child/ren will be permitted to re-register.

The Administration has the right to revise this handbook at any time.
Conclusion

We thankyou, parentsandstudentsfor taking time to readthe St. Joseph
SchoolHandbook. Pleasekeepthis handbookin a placein which you canreferto it
readily. It will be your guidefor aslong asyou are part of the St. JosephSchool
Family. A newonewill beissuedonly if majorrevisionsneedto be made. We ask
that both parentsand studentssign the enclosedsheetindicatingyour acceptancef
and cooperationwith the rules and regulationsstatedin the St. JosephSchool
Handbook. We thankyou for your cooperatiorandsupportin helpingus providea
strong academic and spiritual foundation for your child.
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2007 B 2008 HANDBOOK AGREEMENT
PLEASE RETURN TO THE OFFICE

Our family, , has read and agrees to abide by the
policies

(Family Name)

and procedures outlined in the St. Joseph School Parent/Student Handbook.

childOs/childrenOs signature

Grade Date
Grade Date
Grade Date
Grade Date
Grade Date

parentOs signature:

date

| authorize St. Joseph School to use my childOs/childrenOs pictures in
the school brochures

the school web-site

parentsO s signature Date

child®s/ children®s names
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